Storeroom Stock Deduction

Overview

The Storeroom Stock Deduction feature allows users to deduct inventory from a configured
Store Room.

Users can create a deduction by selecting a Store Room, selecting inventory items, entering the
quantity to deduct, and providing an optional reason.

The deduction workflow is controlled by the Store Room's Stock Assignment & Issue Approval
setting.

If approval is required, the deduction remains Pending until a manager approves or rejects the
request. If approved, the requested quantity is deducted from the Store Room stock. If rejected,
the held quantity is released back to the Store Room stock.

If approval is not required, the deduction is processed immediately with Direct Deducted status.

Deduction Status

Status Description

Pending The deduction request is waiting for approval and the
requested quantity is held.

Approved The deduction request has been approved and the
requested quantity has been deducted from the Store
Room stock.

Rejected The deduction request has been rejected and the held

quantity is released back to the Store Room stock.

Direct Deducted The Store Room does not require approval, so the
requested quantity is deducted immediately.

Storeroom ltem Stock Deduct List
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Storeroom ltem Stock Deduct Search here + Create
= Deduction ID Store Room Store Room No. Deduction Type Status
QICCDED-13 @ Restaurant QICC/STORE-0009 * Manual ® Approved

QICCDED-12 (i) Restaurant QICC/STORE-0009 « Manual ® Rejected

Reason: fedv

®

QICCDED-11 @' South Store QICC/STORE-0012 & Manual ® Direct Deducted
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QICCDED-10 (‘D Shreeji Store QICC/STORE-0015 * Manual ® Direct Deducted
QICCDED-9 (i) Shreeji Store QICC/STORE-0015 * Manual ® Direct Deducted
QICCDED-8 (i) Room Check QICC/STORE-0010 * Manual * Direct Deducted
QICCDED-7 G} Restaurant QICC/STORE-0009 * Manual * Direct Deducted
QICCDED-6 @ Room Check QICC/STORE-0010 * Manual # Direct Deducted

QICCDED-5 (i) South Store QICC/STORE-0012 * Manual ® Direct Deducted
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QICCDED-4 CQ Nilakanth Store QICC/STORE-0014 * Manual ® Direct Deducted
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QICCNFD-3 (7) Shreeii Store QICC/STORFE-0015 * Manual # Direct Deducted
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The Storeroom Item Stock Deduct list provides a centralized view of stock deduction records
created for the property's Store Rooms.

Users can review deduction details, track the current status, and identify who created and
processed each deduction.

List Fields

e Deduction ID — Identifies the unique stock deduction record.

e Store Room — Displays the Store Room from which the stock is deducted.

e Store Room No. — Displays the unique Store Room number or code.

e Items — Displays the number of inventory items included in the deduction.

e Status — Displays the current deduction status.

e Reason — Displays the reason provided for the deduction.

e Requested By — Identifies the user who created the deduction request.

e Requested Date — Displays the date on which the deduction request was created.
Approved By — ldentifies the user who approved or processed the deduction.

e Approved Date — Displays the date on which the deduction was approved or processed.
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Create Storeroom Stock Deduction

Add Store Room Stock Deduction

Deduction ID * Storage Room * Reason

QICCDED-14 Maintenance Stores Enter reason

Search Items

Enter search items
Item Code Item Name Current Stock Deduct Stock New Stock
IHG/ITEM-0141 Sanitizer 3 te 3.00
IHG/ITEM-0144 King Bedsheet

IHG/ITEM-0142 Soap

IHG/ITEM-0146 Detergent

APPROVE N APPROVE & ADD NEW RESET

Click Create from the Storeroom Item Stock Deduct list to create a new stock deduction.

The user selects the Store Room, provides an optional reason, and enters the quantity to deduct for
the required inventory items.

Key Fields

Deduction ID — Displays the unique identifier generated for the stock deduction.
Storage Room — Selects the Store Room from which inventory will be deducted.
Reason — Specifies the reason for the stock deduction.

Search Items — Allows users to search for an inventory item.

Store Room Inventory ltems

After selecting the Store Room, the system displays the inventory items currently available in that
Store Room.
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ltem Fields

Item Code — Identifies the inventory item using its configured item code.

Item Name — Identifies the inventory item available in the Store Room.

Store Stock — Displays the quantity currently available in the Store Room.
Deduct Stock — Specifies the quantity to be deducted from the Store Room.
Store New Stock — Displays the resulting Store Room stock after the deduction.

Stock Calculation

The system calculates the resulting Store Room stock using:

Store New Stock = Store Stock - Deduct Stock

The Deduct Stock quantity cannot exceed the available Store Stock.

Create Stock Deduction

Steps
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Open Storeroom Item Stock Deduct.

Click Create.

Select the required Storage Room.

Enter the Reason, if required.

Review the inventory items displayed for the selected Store Room.
Review the Store Stock.

Enter the required quantity in Deduct Stock.

Verify the calculated Store New Stock.

Submit the deduction.

The system checks the Store Room's Stock Assignment & Issue Approval
configuration.

. If approval is required, the deduction is created with Pending status.
. If approval is not required, the deduction is processed as Direct Deducted.

Stock Assignment & Issue Approval



The Stock Assignment & Issue Approval setting determines whether a Store Room stock
deduction requires manager approval.

The setting is configured for the Store Room.

Approval Required

When Stock Assignment & Issue Approval is enabled, the deduction request is created with
Pending status.

The requested deduction quantity is held while the request is pending.

Create Deduction
i
Pending
1
Manager Review
4 N
Approve Reject
i i

Approved Rejected

Approval Not Required

When Stock Assignment & Issue Approval is not enabled, the deduction is processed
immediately.

Create Deduction
i

Direct Deducted
i

Store Room Stock Updated

Pending Deduction

When approval is required, the newly created deduction is recorded with Pending status.

The requested quantity is placed on hold until the deduction is approved or rejected.



The held quantity cannot be deducted again through another request while the deduction is
pending.

Pending Process

User creates a stock deduction.

The system validates the requested quantity against the Store Room stock.
The deduction is created with Pending status.

The requested quantity is held.

The Store Room stock is not permanently deducted.

A manager reviews the pending deduction.

The manager approves or rejects the request.
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Approve Stock Deduction
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When a manager approves a pending deduction, the requested quantity is deducted from the Store

Room stock.

The status changes from Pending to Approved.

Store Room

Maintenance Stores

Restaurant

Restaurant

South Store

Shreeji Store

Shreeji Store

Room Check

Restaurant

Room Check

South Store

Nilakanth Stare
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Store Room No.

QICC/STORE-0008

QICC/STORE-0009

QICC/STORE-0009

QICC/STORE-0012

QICC/STORE-0015

QICC/STORE-0015

QICC/STORE-0010

QICC/STORE-0009

QICC/STORE-0010

QICC/STORE-0012

OICC/STORF-0014

Q  Search
Search here + Create

Deduction Type Status Reason

® Manual ® Pending

® Manual

® Rejected
® Manug - -
Reason: fedv

® Manual ® Direct Deducted
® Manual ® Direct Deducted
® Manual ® Direct Deducted
& Manual # Direct Deducted
® Manual ® Direct Deducted
* Manual ® Direct Deducted
® Manual ® Direct Deducted

® Manual # Direct Deducted
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Approve Steps

Open Storeroom Item Stock Deduct.
Locate the deduction with Pending status.
Open the deduction record.

Review the Store Room.

Review the inventory items.

Review the Store Stock.

Review the Deduct Stock quantity.

Review the deduction reason.

Click Approve.

The status changes to Approved.

. The requested quantity is deducted from the Store Room stock.
. The Store New Stock is updated accordingly.
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Reject Stock Deduction

When a pending deduction is rejected, the requested quantity is not deducted from the Store
Room.

The status changes from Pending to Rejected.

The held quantity is released back to the Store Room stock.

Reject Steps

Open Storeroom Item Stock Deduct.
Locate the deduction with Pending status.
Open the deduction record.

Review the Store Room and inventory details.
Review the requested deduction quantity.
Review the deduction reason.

Select Reject.

The status changes to Rejected.

The held quantity is released.

The Store Room stock remains available.
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Direct Deduction



When Stock Assignment & Issue Approval is not required for the selected Store Room, the
deduction is processed immediately.

The deduction is recorded with Direct Deducted status.

No manager approval is required.

Direct Deduction Steps
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Create a new stock deduction.

Select the Store Room.

Select the inventory item.

Enter the quantity in Deduct Stock.

Verify the Current Stock.

Verify the New Stock.

Submit the deduction.

The system deducts the inventory immediately.

The deduction is recorded with Direct Deducted status.

Deduction Detalls

Users can open a deduction record from the Storeroom Item Stock Deduct list to review the
complete deduction information.

Deduction Detalil Fields

Deduction ID — Identifies the unique stock deduction record.

Store Room — Identifies the Store Room from which the stock is deducted.
Store Room No. — Displays the unique Store Room number or code.

Item Code — Identifies the inventory item.

Item Name — Displays the inventory item name.

Store Stock — Displays the Store Room stock before deduction.

Deduct Stock — Displays the quantity requested for deduction.

Store New Stock — Displays the resulting Store Room stock.

Reason — Displays the reason provided for the deduction.

Status — Displays the current deduction status.

Requested By — Identifies the user who created the deduction.

Requested Date — Displays when the deduction was requested.

Approved By — Identifies the user who approved or processed the deduction.
Approved Date — Displays when the deduction was approved or processed.



Request and Approval Tracking

The deduction record maintains request and approval information to provide traceability for each
stock deduction.

e Requested By — Identifies the user who created the deduction request.

e Requested Date — Records when the deduction request was created.

e Approved By — Identifies the manager or authorized user who processed the deduction.
e Approved Date — Records when the deduction was approved or directly processed.

For a Direct Deducted record, the user who processed the deduction is recorded in the
processing information.

Complete Stock Deduction Flow
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Stock Deduction Rules

Store Stock represents the inventory currently available in the selected Store Room.
Deduct Stock represents the quantity requested for deduction.

Store New Stock is calculated as Store Stock - Deduct Stock.

The deduction quantity cannot exceed the Store Room's available stock.

When approval is required, the deduction remains Pending until it is approved or
rejected.

e A pending deduction holds the requested quantity.
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Approve deducts the held quantity from the Store Room stock.

Reject releases the held quantity back to the Store Room stock.

When approval is not required, the deduction is recorded as Direct Deducted and
processed immediately.

Requested By identifies the user who created the deduction.

Approved By identifies the user who approved or processed the deduction.
Requested Date and Approved Date provide request and processing history.

e The deduction status represents the current state of the stock deduction.
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