Store Room

Overview

The Store Room feature allows to create and manage store rooms used to organize and control
inventory stock within a property.

Store rooms represent the physical or logical locations where inventory items are stored. Each
store room can have its own inventory requirements, including Minimum Stock Quantity,
Maximum Stock Quantity, and assignment rules.

Store rooms are used during the inventory assignment process to determine where approved
inventory should be placed and how much stock should be assigned to each location.

The Store Room feature is a single-screen feature — existing store rooms are displayed in a list,
and new store rooms can be created from the same screen.

Store Room Screen
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STORE-001 Base Room Room Ground Floor = 1

STORE-002 Linen Room First Floor Housekeeping 2

STORE-003 Maintenance Room Ground Floor Maintenance

STORE-004 F&B Store First Floor F&B

STORE-005 Office Supplies Secend Floor Administration

STORE-006 Guest Amenities Ground Floor Housekeeping

STORE-007 Equipment Room Basement Engineering

STORE-008 Bedding Store Second Floor Housekeeping

STORE-009 Food Storage Ground Floor F&B
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STORE-010 Uniform Room First Floor Housekeeping
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The screen provides the following controls:

e Store Room — Displays the name of the configured store room.
e Create — Opens the Add Store Room panel for creating a new store room.

Administrators can review the configured store rooms and create additional storage locations from
the same screen.

Key Fields

e Store Room — Required field used to enter the name of the store room. The name
should clearly identify the location where inventory will be stored, such as Main Store,
Housekeeping Store, Kitchen Store, or Maintenance Store.

e Property — Ildentifies the property to which the store room belongs. The store room is
available for inventory management within the selected property.

e Minimum Stock Quantity — Defines the minimum quantity of an item that should
normally be maintained in the store room. This value is used as a reference when
determining whether additional inventory needs to be assigned to the store room.

e Maximum Stock Quantity — Defines the maximum quantity of an item that should
normally be maintained in the store room. This value helps control the amount of
inventory assigned to the store room and prevents unnecessary overstocking.

e Approval Required — Determines whether inventory assignments to the store room
require approval before the stock can be assigned.

o When enabled, the assignment must be reviewed and approved before it is finalized.
o When disabled, the inventory can be assigned without an additional approval step.

o Auto Assign Received Items — Determines whether approved received inventory
should be automatically assigned to store rooms according to the configured inventory
requirements.

o When enabled, the system can calculate and prepare store room assignments based
on the required stock levels.
o When disabled, inventory assignment is handled manually.

e Save — Saves the store room configuration.

e Save & Add New — Saves the current store room and keeps the create form open so the
administrator can immediately create another store room.

e Reset — Clears the information entered in the create form without saving the store room.

e Close — Closes the create form without saving the current changes.

Steps

Create a New Store Room
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New Store Room

STORAGE ROOM DETAILS

Store Room No *

STORE-002

Stock lssue Approval

Navigate to Store Room from the Inventory Management section.

Click the Create button.

The Add Store Room panel opens on the right side of the screen.

Enter the required Store Room name.

Select the applicable Property.

Configure the Minimum Stock Quantity and Maximum Stock Quantity according to
the store room's inventory requirements.

. Configure Approval Required based on whether inventory assignments should require

approval.

. Configure Auto Assign Received Items if received inventory should be automatically

assigned according to the configured stock requirements.

. Click Save to create the store room.
10.

Use Save & Add New if you want to save the current store room and immediately create
another one.
Use Reset to clear the entered information before saving.

Store Room Inventory Assignment

Store rooms are used when approved inventory is assigned to storage locations.

The assignment process can use the store room's configured stock requirements to determine the
quantity that should be assigned.

For example:
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Maximum Stock Quantity — Current Stock Quantity = Required Assignment Quantity
If a store room has:

e Maximum Stock Quantity: 100 Pieces
e Current Stock: 40 Pieces

The required assignment quantity is:
100 — 40 = 60 Pieces

When Auto Assign Received Items is enabled, the system can use these inventory requirements
to prepare the appropriate store room assignment.

Important Notes

A store room should be configured for the appropriate Property before it is used for

inventory assignment.

e Minimum Stock Quantity represents the lower inventory level that should normally be
maintained.

o Maximum Stock Quantity represents the upper inventory level that should normally be
maintained.

e Store room stock requirements can be used during automatic inventory assignment.

e When Approval Required is enabled, the store room assignment must go through the
configured approval process.

e When Auto Assign Received Items is enabled, the system can automatically prepare
inventory assignments based on store room stock requirements.

e Store rooms should have clear and consistent names so employees can easily identify the

correct inventory storage location.
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